
Cicero District 99 – Changing Your 403(b) Contribution 

 

1. Visit www.omni403b.com. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Click “Forms”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.omni403b.com/


3. Fill in EMP State “Illinois” and EMP Name “Cicero Public School Dist. 99”. Click “Show Details”. 

*NOTE* MUST FILL IN STATE FIRST 

 

 

4. You are now on the “Cicero Public Schools Dist. 99” Page. It looks like this: 

 



5. Click the red “Online” beneath “Salary Reduction Agreement (SRA)” 

 
 

6. You will see the Omni 403(b) Salary Reduction Agreement Form:

 



7. Select your “Employer State” and “Employer Name” from the Drop-Down Lists. Then, the fields 

you need to complete will appear. 

 
 

8. Check the box that says, “There is a financial advisor/representative associated with this 

transaction” so your advisor can keep an eye on your contribution changes.   

 

Additional fields will appear. Enter your advisor’s name, phone number and email.   

 

Check the box that says, “I wish the above named agent to be copied on all e-mail 

communications sent to the plan participant, including certificate(s) of approval, which may be 

associated with this transaction.” 

 

 



 

9. In part 3, “Contribution Information,” select the box that applies to you.   

*NOTE* In most cases, click “Reoccurring Contributions.”   

 

 
10. Fill in “Plan Type”, “Service Provider”, “Effective Date”, and “Amount”.  Account number isn’t 

necessary if you can’t find it.   

*NOTE* If you have two or more 403(b)s within your employer, and you are only making 

changes to 1 of them, you still need to put the value of your other contribution or it will be 

nullified.  Read the RED WARNING and it will be clear. 

 
 



 

 

 

 

 

11. After you complete the “Reoccurring Contributions”, scroll to the bottom of the page to confirm 

your selections. You will need to enter your Social Security Number: 

 
 

12. You will be prompted to review your information and reconfirm your Social Security Number. 

 

13. You will be given a confirmation number and should see an email from OMNI shortly after you 

submit. 

 

14. It may take up to 2 pay periods for it to be in effect. 


